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HR Advisor
	Job Title:
	HR Advisor
	Rank/Grade:
	Band E


	District/Department:
	HR and Learning
	Location:
	Carbrook, Force HQ




	Shift worker:
	No

	Smarter ways of working:
	Hybrid


	Designated Powers:
	No
	Psychological Health Screening Required:
	No


	Special Requirements:
	No	Vetting Clearance Level:
	MV


	Role Purpose:






	Under the direction of the HR Manager, you will be responsible for the delivery of professional HR advice for SYP leaders that covers all aspects of the employee lifecycle.

Building effective relationships with leaders you will provide professional advice on all employment matters including local workforce planning, employment law, interpretation of force policy, terms and conditions, Police Regulations and complex case management relating to attendance, performance and capability ensuring all cases are progressed in a timely manner.

You will support the HR Manager in the successful delivery of our force People Strategy and workstreams including organisational change and transformation, policy development and process improvements.





	Main Duties and Responsibilities: 

	People Strategy:
· Work with the HR Managers to implement and manage; strategic delivery plans ensuring alignment to the people strategy, plan on page, force objectives and FIT values.
· Provide key HR service delivery and progress updates against our three focus areas; ‘empower and support our people’, ‘increase productivity’ and ‘demand ethical and professional standards and their links to the force EDI Strategy and Police Race Action Plan.
· Review and implement appropriate HR interventions and outputs from priorities set by SYMCA, HMICFRS and the Wellbeing Survey.
· Providing professional and strategic HR support to the Head of Human Resources
· Support a culture of innovative thinking and teamwork, identify inefficiencies that may lead to cost savings.

Professional Advice 
· Provide as required expert professional advice and guidance to leaders covering all aspects of the employee lifecycle including local workforce planning.
·  Supporting HR Managers relation to the most complex HR matters including case and organisational change management, as well as interpretation of legislation, case law, Police Staff terms and conditions and Police Regulations.
· Advise managers on HR issues up to and including stage 2 of formal processes.
· Attend formal hearing / meetings in an advisory capacity where required.
· Ensure cases are progressed in accordance with SYP policies and in a timely manner.
· Ensure compliance with the policies in your retrospective business areas.   
· Contribute to HR & Learning projects as directed by the Head of HR including organisational change and transformation, policy development and process improvements.  
· Promote equality, diversity and inclusion and lead on projects as required. 
· Assist in upskilling HR & Learning colleagues in your areas of expertise to support a culture of continuous development. 

Data Analytics and Process Improvements
· Gathering and interpreting complex data and information from a variety of sources to design and deliver evidence-based solutions. 
· Utilise and develop HR metrics and dashboards using Oracle Cloud and other people systems tools to track progress and inform strategic decision-making.
· Use appropriate measures to monitor, review, performance manage and update our HR service delivery to adjust for changing priorities and demands, escalating any areas of concern surrounding timely delivery and support in any required work to maintain our services performance to agreed deadlines.
· Ensure you are compliant with GDPR and report any incidences of data breaches immediately.   

Stakeholder Engagement 
· Working with your assigned business areas and others where demand requires, advise senior leaders on all aspects of the employee lifecycle which may be impacting on performance.  - 
· Working with the policy team to identify potential barriers impacting our service delivery.  
· Collaborating across HR & Learning, BC&I, Legal Services, and a wide variety of stakeholders; including our local leadership and command teams, Trade Unions, Police Federation, staff networks and external partners, to ensure accurate, timely and professional HR services are delivered to the force.
· Working collaboratively across HR & Learning and our diverse stakeholders including our Federation and Unions, to discuss people issues.
· Working as a team with Strategic Workforce Planning to align strategic and local workforce plans. 
· Support senior leaders with promotions processes and posting decisions supporting aligned to our talent management strategies.
· Attend and contribute to local management team meetings, to discuss people issues and update them on emerging trends, employment law and changes in policy. 
· Upskilling leaders on people policies and processes.

You may also be required to carry out duties appropriate to your grade, including working at various locations within South Yorkshire Police.



Competency and Values Framework Levels
Please navigate to the below link for the College of Policing guide on the Competency and Values Framework. This provides a definition of the values and essential behaviours for each required competency level.
https://www.college.police.uk/career-learning/competency-and-values-framework  
	
	CVF Level 
Level 1 – Practitioner
Level 2 – Supervisor/Middle Manager
Level 3 – Senior Manager/Executive

	We are emotionally aware
	Level 2
	We take ownership
	Level 2
	We collaborate
	Level 2
	We support and inspire
	Level 2
	We analyse critically
	Level 2
	We are innovative and open-minded
	Level 2


	Experience, Skills, and Training required for the role:

	Entry Criteria – Essential -

	Holds CIPD Level 5 and minimum associate member

	Experience of working with senior stakeholders, staff associations, trade unions and staff networks

	Demonstrable experience of working in an HR function in an advisory capacity on a wide range of complex people issues covering grievance, capability, capacity, absence etc.

	Strong understanding of employment law, awareness of current and future regulation and law, how to apply it and mitigate risk. 

	Experience and can evidence the use of critical thinking to assess risk and analyse available data and understanding on how to apply this when considering the impact of different performance management approaches

	Experience of being able to source rapidly increasing amounts of data, interpret and provide business insights to create value and drive performance. 

	Understanding of the impact of different performance management approaches and how you can use data to drive improvements in these areas.

	Has the ability to travel within and outside the force area as required



	Entry Criteria – Desirable – (Ideally between 4/6 bullet points):

	Experience of working in a policing environment 

	Knowledge and experience of terms and conditions and regulations affecting policing

	Has own vehicle with business insurance and is willing to use it for business purposes
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	South Yorkshire Police is totally committed to the principles of equality and diversity, and we welcome applications from all sections of community. All appointments will be made on merit and flexible working options will be considered.
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