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APPENDIX A – TABLE OF RETENTION PERIODS

	Notice Type
	Component
	
	Personal Data?
	Retention Period (From Date first entered on PentiP)
	Reason

	Endorsable FPN


	Offender Details
	Personal Details

Name

Address line 1

Phone/Email

Driver Number

Date of Birth
	Yes
	3.5 years
	Period of Endorsement – To support Operational Decisions in event of further offending

	
	
	Non-Personal Offenders Details
Postcode

Ethnicity

Age
	No
	6 years
	Management Information

	
	Registered Keeper
	
	Yes
	3.5 years
	Part of FPN Process

	
	Driver Nominations
	
	Yes
	3.5 years
	Part of FPN Process

	
	Offence Details
	Offence Codes

Offence Location

Offence Date/Time

Notice Number
	No
	6 years
	Management Information

	
	Licence Details
	Personal Details

Driver Name

Driver Number
	Yes
	3.5 years
	Period of Endorsement – To support Operational Decisions in event of further offending

	
	
	Non-Personal Details

Licence type
	No
	6 years
	Management Information

	
	Payment Details
	Transaction Details
	No
	6 Financial years
	Financial Transaction

	
	
	Fine Registration Certificate

Payee Details
	Yes
	6 Financial years
	Financial Transaction

	
	
	
	Yes
	6 Financial years
	Financial Transaction

	Non-endorsable FPN
	Offender Details
	Personal Details

Name

Address line 1

Phone/Email

Driver Number

VRM

Date of Birth
	Yes
	3.5 years
	To support Operational Decisions in event of further offending

	
	
	Non-Personal Offender Details

Postcode

Ethnicity

Age
	No
	6 years
	Management Information

	
	Registered Keeper
	
	Yes
	3.5 years
	Part of FPN Process

	
	Driver Nominations
	
	Yes
	3.5 years
	

	
	Offence Details
	Offence Codes
Offence Location

Offence Date/Time

Notice Number
	No
	6 years
	Management Information

	
	Payment Details
	Transaction Details
	No
	6 Financial years
	Financial Transaction

	
	
	Fine Registration Certificate
	Yes
	6 Financial years
	Financial Transaction

	
	
	Payee Details
	Yes
	6 Financial years
	Financial Transaction

	HO/RT1
	Satisfied
	Personal Details

Name

Address Line 1

Phone/Email

Date of Birth

VRM Document Details
	Yes
	6 months
	No offence

	
	
	Non-Personal Details
Postcode

Ethnicity

Documents

Requested

Notice Number
	No
	6 years
	Part of FPN Process

	
	Partially Satisfied / Unsatisfied
	Personal Details

Name

Address Line 1

Phone/Email

Date of Birth

VRM

Document Details
	Yes
	3.5 years
	Part of FPN Process

	
	
	Non-Personal Details

Postcode

Ethnicity

Documents Requested

Notice Number
	Yes
	6 years
	Management Information

	VDRS
	Complied With
	Personal Details

Name

Address Line 1

Phone/Email

Date of Birth

VRM

Documents Details
	Yes
	6 months
	No offence

	
	
	Non-Personal Details

Postcode

Ethnicity

Documents Requested

Notice Number
	Yes
	6 years
	Management Information

	
	Partially Complied / Not Complied
	Personal Details

Name

Address Line 1

Phone/Email

Date of Birth

VRM

Documents Details
	Yes
	3.5 years
	Part of FPN Process

	
	
	Non-Personal Details

Postcode

Ethnicity

Faults identified

Notice Number
	Yes
	6 years
	Part of FPN Process

	PND
	Offender Details
	Personal Details

Name

Address Line 1

Phone/Email

Date of Birth
	Yes
	3.5 years
	To prevent duplicate issue – To support Operational Decisions in event of further offending

	
	
	Non-Personal Offenders Details
Postcode

Ethnicity
	Yes
	6 years
	Management Information

	
	Guardian Details
	Satisfied PND
	Yes
	6 months
	Guardian details are no longer required once PND has been satisfied

	
	
	Cancelled PND
	Yes
	6 months
	Guardian details are no longer required once PND has been satisfied

	
	
	Fine Registered
	Yes
	6 years
	Financial Transaction

	
	Offence Details
	Offence Codes

Offence Location

Offence Date/Time

Notice Number
	No
	6 years
	Management Information

	
	Payment Details
	Transaction Details
	No
	6 Financial years
	Financial Transaction

	
	
	Fine Registration Certificate
	Yes
	6 Financial years
	Financial Transaction

	
	
	Payee Details
	Yes
	6 Financial years
	Financial Transaction

	Cannabis Warnings
	Offender Details
	All details
	Yes
	Indefinitely
	Cannabis Warnings do not have a legislative validity period. Offender should only receive one Cannabis Warning.

	
	Offence Details
	All details
	No
	Indefinitely
	Management Information


